Guidance
Welcome to the DPS application form.
Successful completion of this form will admit you onto the DPS. 

You will be required to evidence the information you have agreed to on this application and you are advised to do so as soon as possible. If you are part of an existing Prequalification Scheme we may accept as evidence any documents that we can access which are dynamically monitored i.e. insurance, Health and Safety, training etc. Although evidence is not required as part of this application, it will be required prior to an award. 

This application has pass/fail criteria, a summary of which is detailed below. You will be notified of your status by INCIC via email. You must complete all questions marked with a * and achieve a minimum of 70% completion before submitting your application. 

You will be required to select the Lots/Categories you wish to work in. There are specific requirements for each Lot/Category and this is detailed below. 

Any incorrect or misleading information given will result in you being removed from the DPS. Any questions or queries should be emailed to support@incic.org.uk 
DPS Criteria List
	Section
	Criteria
	Notes

	Potential Supplier Information
	Information only
	Please complete all questions marked with an *
Please tick the I confirm box at the end of Q1.2 (not doing so will result in a Fail) 

	Grounds for mandatory exclusion
	Pass/Fail
	Please complete all questions marked with an *
If Yes is indicated on any of the questions this will result in a Fail
Please tick the I confirm box at the end of the section (not doing so will result in a Fail) 

	Grounds for discretionary exclusion
	Pass/Fail
	Please complete all questions marked with an *
If Yes is indicated on any of the questions this will result in a Fail, however any self-cleansing explanation given will be reviewed by INCIC 

	Economic and financial standing
	Pass/Fail
	Please complete all questions marked with an *
If Yes is indicated on Q4.2 and No to Q4.3 this will result in a Fail, however if Yes is indicated on Q4.3 and evidence provided this will result in a Pass 

	Guarantee
	Information only
	Please complete all questions marked with an * 

	Technical and Professional Ability
	Pass/Fail
	Please complete all questions marked with an *
Please upload 3 references using the download form. Please note that references will be reviewed by INCIC. If a score of less than 6 is indicated in any category on the form this will result in a Fail 

	Modern Slavery Act 2015
	Pass/Fail or N/A
	Please complete all questions marked with an *
If N/A is indicated this will result is a Pass
If Yes is indicated in Q7.1 and Q7.2 this will result in a Pass
If Yes is indicated in Q7.1 and No in Q7.2 this will result in a Fail 

	Insurance
	Pass/Fail
	Please complete all questions marked with an *
If No is indicated at 8.1(a) this will result in a Fail
Please note that the level of insurance required is specific to the Lots/Categories specified as explained on the Guidance page 

	Health and Safety Policy and Capability
	Pass/Fail
	Please complete all questions marked with an * (if you answer Yes to Q1 -1a – Q1 -1c and upload evidence, you do not need to complete Q2 – Q14)
Q2 – Q14 if No is indicated this will result in a Fail
Q8 and Q9 may be indicated as No by firms with 4 or less employees 

	Lots/Categories, Regions and Geographical Areas
	Pass/Fail
	Please choose the Lots/Categories you wish to apply for. At least one must be selected. See guidance notes below
Please provide a minimum of 2 references per Lot/Category. Please note one reference may be used for more than one lot where appropriate. If references are not provided or deemed irrelevant this will result in a Fail

Please choose the region/s and geographical area/s you work in. At least one region must be selected. 

	Common Project Specific Questions
	Pass/Fail
	Please answer the first question. If No is indicated this will result in a Fail
Policies
Please answer the first question. If No please go to the second question. If No is indicated here this will result in a Fail
Guidance
Please read this section carefully and note the following: 
Upon an award of a contract it may be a requirement to have specific Health and Safety training, SSIP accreditation and or awareness training. It is required that a Provider is compliant with Alternative Dispute Resolution (ADR) and current Consumer Rights legislation. This can be demonstrated by being a member of a scheme such as TrustMark of equivalent. 

Please tick the box at the bottom to acknowledge acceptance. Failure to do so will result in a Fail. 

	Terms and Conditions
	Pass/Fail
	Please read in full the Terms and Conditions. Please tick the box at the bottom of the page to acknowledge acceptance. Failure to do so will result in a Fail 



Lot/Category requirements
	Lot 1 Bathroom Adaptations & Associated Building Works 
	Lot 11 External Mechanical Access Lifts (e.g step lifts)

	Lot 2 Bathroom Adaptations & Associated Building Works including Design
	Lot 12 Disabled Living Equipment (e.g raised ec seats, bath lifts etc)

	Lot 3 Provision and Installation of Shower and/or Bathroom Cubical (Pre-fabricated Cubicles)
	Lot 13 Disabled Living Equipment Requirement/Assessment

	Lot 4 Hoists
	Lot 14 Assistive Technology Services

	Lot 5 Kitchen Adaptations and Associated Building Works
	Lot 15 Door Openers and Entry Systems

	Lot 6 Kitchen Adaptations and Associated Building Works including Design
	Lot 16 Major Adaptations Extensions, Conversions

	Lot 7 Minor Building Works
	Lot 17 Home Repair & Maintenance including Handyperson Service

	Lot 8 Ramps,, Paths and Hardstanding including Handrails
	Lot 18 Disabled Living Home Design Services

	Lot 9 Stairlifts (Internal and External)
	Lot 19 Occupational Therapy and Trusted Assessors Services

	Lot 10 Through Floor Lifts (Internal)
	Lot 20 Case Management Service



	Requirements for admission to DPS
	Description
	Lots/Categories

	References for Technical and Professional Ability 
	3 references are required for each provider. Please use the download form as a guide to the information that is required to be provided. 
	ALL 

	References for Lots and Categories 
	At least 2 references are required specific to your chosen lots. Please use the download form as a guide to the information that is required to be provided. 
	ALL 

	Employer Liability Insurance 
	Minimum of 5 million 
	ALL, EXCEPT IF SOLE TRADER 

	Public Liability Insurance 
	Minimum of 5 million 
	1-17 

	Professional Indemnity Insurance 
	Minimum of 2 million 
	2,6 and 18-20 

	Product Liability 
	Minimum of 2 million 
	

	Access to an Insurance Backed Warranty 
	Providers must be able to give information about the warranty that they will provide.
Warranty must cover; 
· Deposit Protection up to 25%
· Installation and latent defects
· Product Failure
· Provider insolvency
· Provider solvent refusal to return
· Minimum 2-year protection extendable to 5 years
Insurance Backed Warranty on Works for 2 Years Up to and Including the Contract Value 
	1-17 

	Requirements at Award Stage 
	
	

	All Providers are required to be Trustmark accredited or equivalent to help to help them comply with the following regulations. 
	
	

	Compliance with Consumer Rights Act 2015 
	To comply with this regulationwe suggest being Trustmark accredited or equivalent 
	ALL 

	Compliance with Consumer Protection Alternative Dispute Resolution (ADR) 
	To comply with this regulationwe suggest being Trustmark accredited or equivalent 
	ALL 
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Q1.1(a) - Name of legal entity or sole-trader (Trading Name)
e.g. PLC; limited company; LLP; other partnership; sole trader; other (please specify)

Q1.1(b)-(I) - Registered Office Address If applicable or N/A

Not Applicable (N/A)

Building/House Name

Building/House Number

Address line 1

Address line 2

Address line 3

Town/City

County/District

Post Code

DUNS number





Contact details of applicant

Title (Mr, Mrs, Ms, etc.)
 
  
Forename

Family name

Job title

Telephone number

Mobile Number

Fax number

Email

Website

Building/House Name

Building/House Number

Address line 1

Address line 2

Address line 3

Town

County

Post Code

Q1.1(c) - Trading status *
public limited company
limited company
limited liability partnership
other partnership
sole trader
third sector
other (please specify your trading status)

Q1.1(d) - Date of registration in country of origin

Q1.1(e) - Registration number with Companies House If applicable or N/A

Registration number with equivalent body If applicable or N/A

Q1.1(g) - Head office DUNS number (if applicable)

Q1.1(h) - VAT registration number

Q1.1(i) - (i) - If applicable, is your organisation registered with the appropriate professional or trade register(s) in the member state where it is established? *
Yes
 
No
Q1.1(i) - (ii) - If you responded yes to Q1.1(i) - (i), please provide the relevant details, including the registration number(s).

Q1.1(j) - (i) - Is it a legal requirement in the state where you are established for you to possess a particular authorisation, or be a member of a particular organisation in order to provide the services specified in this procurement? *
Yes     No
Q1.1(j) - (ii) - If you responded yes to Q1.1(j) - (i), please provide additional details of what is required and confirmation that you have complied with this.

Q1.1(k) - Trading name(s) that will be used if successful in this procurement *
Q1.1(l) - Is your organization a *
Voluntary Community Social Enterprise (VCSE)
Sheltered workshop
Public service mutual or social business
N/A
Q1.1(m) - Are you a micro, a small, or a medium-sized enterprise? *
Micro
Small
Medium
Large


Q1.1(n) - Details of Persons of Significant Control (PSC), where appropriate:
Does any individual have significant control (greater than 25% share capital) i.e. a person of significant control (PSC) *

Yes   No     Not Applicable (N/A)


Persons of Significant Control (PSC)
Please provide details below of each person of significant control (PSC) where appropriate, See PSC guidance 
Please download form and fill out as applicable for each person. Click here to download the form.

How much share capital does PSC own?
Over 25% up to( and including) 50%
More than 50% and less than 75%
75% or over
Not Applicable (N/A)
Please provide details below of each person of significant control (PSC) where appropriate

Name

Date of birth

Nationality

Country, state or part of the UK where the PSC usually lives

Service Address

Street

Town or City

County or State

Post Code

Country

The date he or she became a PSC in relation to the company (for existing companies the 6 April 2016 should be used)


Q1.1(o) - Name of immediate parent company If applicable or N/A
 Not Applicable (N/A)



Company Name: e.g. PLC; limited company; other (please specify)


Registration number with Companies House?

Head office DUNS number?

Address line 1

Address line 2

Address line 3

Town

County

Post Code

DUNS number

Website


Q1.1(p) - Name of ultimate parent company
e.g. PLC; limited company; other (please specify)

Registration number with Companies House

Head office DUNS number

Immediate parent company Registered Office Address
Address line 1

Address line 2

Address line 3

Town

County


Post Code



DUNS number

Website

Q1.2(a) - (i) - Are you bidding as the lead contact for a group of economic operators? *
Yes    No
Q1.2(a)-(ii) - Name of group of economic operators (if applicable)

Q1.2(a)-(iii) - Proposed legal structure if the group of economic operators intends to form a named single legal entity prior to signing a contract, if awarded.

If you do not propose to form a single legal entity, please explain the legal structure.
Q1.2(b) - (i) - Are you or, if applicable, the group of economic operators proposing to use sub-contractors? *
Yes   No

Sub-contractors
Please download form and fill out as applicable for each Sub-contractor. Click here to download the form.
Upload required here under form section *

Q1.2(b) - (ii) - please provide additional details for each sub-contractor in the following table: we may ask them to complete this form as well.
Name of legal entity or sole-trader (Trading Name)

Registered Office Address
Address line 1

Address line 2

Address line 3

Town

County

Post Code



DUNS number

VAT registration number

e.g. PLC; limited company; LLP; other partnership; sole trader; other (please specify)
Company registration number

Type of enterprise
Micro
Small
Medium
Large
The role each sub-contractor will take in providing the works and /or supplies e.g. key deliverables

Contact details and declaration

I declare that to the best of my knowledge the answers submitted, and information contained in this document are correct and accurate. 

I declare that, upon request and without delay I will provide the certificates or documentary evidence referred to in this document. 

I understand that the information will be used in the selection process to assess my organisation’s suitability to be invited to participate further in this procurement. 

I understand that the authority may reject this submission in its entirety if there is a failure to answer all the relevant questions fully, or if false/misleading information or content is provided in any section. 

I am aware of the consequences of serious misrepresentation.
I Confirm

Q1.3(a) - Contact name

Q1.3(b) - Name of organisation

Q1.3(C) - Role in organisation

Q1.3(d) - Phone number

Q1.3(e) - Email address

Q1.3(f) - Postal address

Q1.3(g) - Do you agree with terms and condition mentioned above? *
Yes
Full Name *

Position in Company *

Q1.3(h) - Date
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Regulations 57(1) and (2)
The detailed grounds for mandatory exclusion of an organisation are set out on this webpage (link), which should be referred to before completing these questions. 

Please indicate if, within the past five years you, your organisation or any other person who has powers of representation, decision or control in the organisation been convicted anywhere in the world of any of the offences within the summary below and listed on the webpage (link).
Q2.1(a) - Participation in a criminal organization
Yes     No
Corruption
Yes     No
Fraud
Yes     No
Terrorist offences or offences linked to terrorist activities
Yes     No
Money laundering or terrorist financing
Yes     No
Child labour and other forms of trafficking human beings
Yes     No
Q2.1(b) - If you have answered yes to question Q2.1(a), please provide further details.
Date of conviction

specify which of the grounds listed the conviction was for

the reasons for conviction

Identity of who has been convicted

If the relevant documentation is available electronically please provide the web address
issuing authority

precise reference of the documents.

Q2.2 - If you have answered Yes to any of the points above have measures been taken to demonstrate the reliability of the organisation despite the existence of a relevant ground for exclusion ? (Self Cleaning)


Regulation 57(3)
Q2.3(a) - Has it been established, for your organisation by a judicial or administrative decision having final and binding effect in accordance with the legal provisions of any part of the United Kingdom or the legal provisions of the country in which the organisation is established (if outside the UK), that the organisation is in breach of obligations related to the payment of tax or social security contributions?
Yes  No
Q2.3(b) - If you have answered yes to question Q2.3(a), please provide further details.


Please also confirm you have paid or have entered into a binding arrangement with a view to paying, the outstanding sum including where applicable any accrued interest and/or fines.

I Confirm
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Q3.1 - Regulation 57 (8)
The detailed grounds for discretionary exclusion of an organisation are set out on this webpage(link), which should be referred to before completing these questions. 

Please indicate if, within the past three years, anywhere in the world any of the following situations have applied to you, your organisation or any other person who has powers of representation, decision or control in the organisation.

Q3.1(a) - Breach of environmental obligations?
Yes    No

Q3.1(b) - Breach of social obligations?
Yes    No

Q3.1(c) - Breach of labour law obligations?
Yes    No

Q3.1(d) - Bankrupt or is the subject of insolvency or winding-up proceedings, where the organisation’s assets are being administered by a liquidator or by the court, where it is in an arrangement with creditors, where its business activities are suspended, or it is in any analogous situation arising from a similar procedure under the laws and regulations of any State?
Yes   No

Q3.1(e) - Guilty of grave professional misconduct?
Yes   No

Q3.1(f) - Entered into agreements with other economic operators aimed at distorting competition?
Yes   No

Q3.1(g) - Aware of any conflict of interest within the meaning of regulation 24 due to the participation in the procurement procedure?
Yes  No


Q3.1(h) - Been involved in the preparation of the procurement procedure?
Yes  No

Q3.1(i) - Shown significant or persistent deficiencies in the performance of a substantive requirement under a prior public contract, a prior contract with a contracting entity, or a prior concession contract, which led to early termination of that prior contract, damages or other comparable sanctions?
Yes  No



Q3.1(j) - Please answer the following statements

Q3.1(j) - (i) - The organisation is guilty of serious misrepresentation in supplying the information required for the verification of the absence of grounds for exclusion or the fulfilment of the selection criteria.
Yes  No

Q3.1(j) - (ii) - The organisation has withheld such information.
Yes  No

Q3.1(j) –(iii) - The organisation is not able to submit supporting documents required under regulation 59 of the Public Contracts Regulations 2015.
Yes  No

Q3.1(j)-(iv) - The organisation has influenced the decision-making process of the contracting authority to obtain confidential information that may confer upon the organisation undue advantages in the procurement procedure, or to negligently provided misleading information that may have a material influence on decisions concerning exclusion, selection or award.
Yes  No

Q3.2 - If you have answered Yes to any of the above, explain what measures been taken to demonstrate the reliability of the organisation despite the existence of a relevant ground for exclusion? (Self-Cleaning)
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Q4.1 - Are you able to provide a copy of your audited accounts for the last two years, if requested? *
     Yes          No

List and brief description of selection criteria:

Providers are required to demonstrate that their financial position provides adequate assurance of their financial strength in order to provide the goods, services and/or Works (as applicable) required during the Contract Period.

It is a contractual requirement to provide an insurance backed Warranty for works as set out in the Selection Questions. In addition, if the Providers position determines that additional measures are necessary in order to provide adequate assurance of their financial strength, the Provider may be required to provide either a parent company guarantee or a bank guarantee. Failure to provide this if requested may result in the tenderer's submission failing to be able to meet the minimum standards, and being given no further consideration. INCIC may refer to the following to assess the Providers financial standing:
The last reported annual turnover
Net assets
The average value of references used for all work categories

INCIC may also use a credit agency such as Experian or Riskdisk to help further assess the Providers financial standing. This will include the checking of any unsatisfied CCJ’s.
Please indicate which of the following you can provide

 (a) A statement of the turnover, Profit and Loss Account/Income Statement, Balance Sheet/Statement of Financial Position and Statement of Cash Flow for the most recent year of trading for this organisation.

 (b) A statement of the cash flow forecast for the current year and a bank letter outlining the current cash and credit position.

 (c) Alternative means of demonstrating financial status if any of the above are not available (e.g. forecast of turnover for the current year and a statement of funding provided by the owners and/or the bank, charity accruals accounts or an alternative means of demonstrating financial status).
Q4.2 - Where we have specified a minimum level of economic and financial standing and/ or a minimum financial threshold within the evaluation criteria for this procurement, please self-certify by answering ‘Yes’ or ‘No’ that you meet the requirements set out.
     Yes          No
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If you have indicated in the Selection Questionnaire question 1.2 that you are part of a wider group, please provide further details below:
Name of organisation

Relationship to the Supplier completing these questions

Q5.1 - Are you able to provide parent company accounts if requested to at a later stage? *
Yes  No

Q5.2 - If yes, would the parent company be willing to provide a guarantee if necessary? *
Yes  No

Q5.3 - If no, would you be able to obtain a guarantee elsewhere (e.g. from a bank)? *
Yes  No
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Q6.1 - Relevant experience and contract examples

Please provide details of up to three contracts, in any combination from either the public or private sector; voluntary, charity or social enterprise (VCSE) that are relevant to our requirement. VCSEs may include samples of grant-funded work. Contracts for supplies or services should have been performed during the past three years. Works contracts may be from the past five years. 

Consortia bids should provide relevant examples of where the consortium has delivered similar requirements. If this is not possible (e.g. the consortium is newly formed, or a Special Purpose Vehicle is to be created for this contract) then three separate examples should be provided between the principal member(s) of the proposed consortium or Special Purpose Vehicle (three examples are not required from each member). 

Where the Supplier is a Special Purpose Vehicle, or a managing agent not intending to be the main provider of the supplies or services, the information requested should be provided in respect of the main intended provider(s) or sub-contractor(s) who will deliver the contract. 

If you cannot provide examples, see question Q6.3 



1st Referee

Name of customer organisation

Point of contact in the organisation

Position in the organisation

Email address

Description of contract

Contract start date

Contract completion date

Estimated contract value




2nd Referee

Name of customer organisation

Point of contact in the organisation

Position in the organisation

Email address

Description of contract

Contract start date

Contract completion date

Estimated contract value



3rd Referee

Name of customer organisation

Point of contact in the organisation

Position in the organisation

Email address

Description of contract

Contract start date

Contract completion date

Estimated contract value

Q6.2 - Where you intend to sub-contract a proportion of the contract, please demonstrate how you have previously maintained healthy supply chains with your sub-contractor(s)


Evidence should include, but is not limited to, details of your supply chain management tracking systems to ensure performance of the contract and including prompt payment or membership of the UK Prompt Payment Code (or equivalent schemes in other countries)

Q6.3 - If you cannot provide at least one example for questions Q6.1, in no more than 500 words please provide an explanation for this e.g. your organisation is a new start-up or you have provided services in the past but not under a contract.
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Modern Slavery Act 2015
Since 1 October 2015, commercial organisations that carry on a business or part of business in the UK, supply goods or services and have an annual turnover of £36 million or more ("relevant commercial organisations") have been required under Section 54 of the Act to prepare a slavery and human trafficking statement as defined by section 54 of the Act. (Link)
Q7.1 - Are you a relevant commercial organisation as defined by section 54 ("Transparency in supply chains etc.") of the Modern Slavery Act 2015 ("the Act")?
Yes   No
Q7.2 - Are you compliant with the annual reporting requirements contained within Section 54 of the Act 2015?
Yes  No
Please provide explanation
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8.1(a) - Insurance
Please self-certify whether you already have, or can commit to obtain, prior to the commencement of the contract, the levels of insurance cover indicated below
Yes   No

Employer’s (Compulsory) Liability Insurance
Yes   No

Employer’s (Compulsory) Liability Insurance £5,000,000
It is a legal requirement that all companies hold Employer’s (Compulsory) Liability Insurance of £5 million as a minimum. Please note this requirement is not applicable to Sole Traders.

Public Liability Insurance
Yes   No

Public Liability Insurance £5,000,000


Professional Indemnity Insurance
Yes  No
Professional Indemnity Insurance £1,000,000


Product Liability Insurance
Yes   No
Product Liability Insurance £1,000,000


Insurance Backed Warranty
Yes   No

Including and Covering
· Deposit Protection up to 25%
· Installation and latent defects
· Product Failure
· Provider insolvency
· Provider solvent refusal to return
· Minimum 2-year protection extendable to 5 years
Insurance Backed Warranty on Works for 2 Years Up to and Including the Contract Value

[image: ]

Q1-1 - Exemptions and pertinent question selection:
If your organization meets the criteria identified in one of Q1-1a) to Q1-1c) go to the Health & Safety Policy section below, upload your supporting evidence and confirm staff number range in your organisation. You do not need to complete questions Q2 to Q14 of this section. 

If exemption is not claimed, move to Q2 and complete all questions to Q14 and continue to answer the Health & Safety Policy section below. 

Upload the required supporting evidence for each question answered at the end of this section. Ensure any uploaded files are labelled appropriately to reflect their contents.

Q1-1a - You have within the last twelve months successfully completed a prequalification application undertaken by an assessment provider able to demonstrate that its information gathering process conforms to PAS 91.
Yes  No
Notes


Q1-1b - You have within the last twelve months, successfully met the assessment requirements of a construction-related scheme in registered membership of the Safety Schemes in Procurement (SSIP) forum
Yes   No
Notes


Q1-1c - You hold a UKAS or equivalent, accredited independent third party certifi cate of compliance with BS OHSAS 18001.
Yes   No
Notes


Q2 - Role related question selection:
The questions asked in C4-Q3 to C4- Q14 are appropriate for contractors.




Q2-a - Contractor or Sub-Contractor (if yes respond to questions Q3 to Q14)
Yes  No
Notes


Q3 - Are you able to demonstrate that you have a policy and organization for Health and Safety (H&S) management?
Yes  No
Notes

You are expected to have and implement an appropriate policy, regularly reviewed and signed off by the Managing Director or equivalent.The policy must be relevant to the nature and scale of your work and set out the responsibilities for health and safety management at all levels within the organisation. 

Guidance for firms with under 5 employees: Small businesses are referred to the following link which is an ‘Easy Guide to H&S’: 
Link 
The link gives access to H&S Policy guidance and templates for businesses to download and complete, with examples. INCIC can assist by talking through the process and requirements when applying for SSIP accreditation.

Q4 - Are you able to describe your arrangements for ensuring that your H&S measures are effective in reducing/ preventing incidents, occupational ill-health and accidents?
Yes  No
Notes

These should set out the arrangements for health and safety management within the organisation and should be relevant to the nature and scale of your work. They should set out how the company will discharge their duties under current health and safety legislation. There should be a clear indication of how these arrangements are communicated to the workforce. 

Guidance for firms with under 5 employees: INCIC can discuss the existing arrangements for health and safety management or what should be put in place. Such arrangements should be relevant to the nature and scale of the business.

Q5 - Do you have access to competent H&S advice/assistance – both general and construction/sector related?
Yes  No
Notes

Your organisation, and your employees, must have ready access to competent health and safety advice, preferably from within your own organisation. 

The advisor must be able to provide general health and safety advice, and also (from the same source or elsewhere) advice relating to construction health and safety issues. 

Guidance for firms with under 5 employees: Applicants must present evidence of the H&S qualifications of personnel within the business or those of consultants it uses.

Q6 - Do you have a policy and process for providing your staff/workforce with training and information appropriate to the types of activity that your organization is likely to undertake?
Yes  No
Notes

You should have in place, and implement, training arrangements to ensure your employees have the skills and understanding necessary to discharge their duties as contractors, designers or CDM co-ordinators. You should have in place a programme for refresher training, for example a Continuing Professional Development (CPD) programme or life-long learning which will keep your employees updated on new developments and changes to legislation or good health and safety practice. This applies throughout the organisation - from Board or equivalent, to trainees. 

Guidance for firms with under 5 employees: Applicants must provide training records of themselves and employees having been trained in relevant and current techniques for conducting the work that the firm does, either ‘in-house’ or via external training organisations. 

Records of induction and training should be presented. Site visitor training and any CPD claimed should also be evidenced. Access to legislation updates can be obtained from INCIC.

Q7 - Does your staff/workforce have H&S or other relevant qualifications and experience sufficient to implement your H&S policy to a standard appropriate to the activity that your organization is likely to undertake?
Yes No
Notes

Employees are expected to have the appropriate qualifications and experience for the assigned tasks, unless they are under controlled and competent supervision. 

Guidance for firms with under 5 employees: Company records of personnel should show skills H&S knowledge and experience sufficient for the firm to be competent in the types of work they bid for. Where sub-contractors are used the applicant must demonstrate how such personnel are assessed as being competent to do the work for which they are contracted to do and show. 

The applicant should provide competency records of any sub-contractors, plus programmes for periodic H&S training



Q8 - Do you check, review and where necessary improve your H&S performance?
Notes
Yes  No
Notes

You should have a system for monitoring your procedures, auditing them at periodic intervals and for reviewing them on an ongoing basis. 

Guidance for firms with under 5 employees: The applicant should be able to demonstrate this in the same way as a larger firm and may include formal audits or reports, e.g. site inspection reports.

Q9 - Do you have procedures in place to involve your staff/workforce in the planning and implementation of H&S measures?
Yes  No
Notes

You should have, and implement, an established means of consulting with your workforce on health and safety matters. 

Guidance for firms with under 5 employees: The applicant should be able to demonstrate this in the same way as a larger firm and may include evidence of H&S being a standing agenda or discussion item at meetings.

Q10 - Do you routinely record and review accidents/incidents and undertake follow-up action?
Yes  No
Notes

You should have records of all RIDDOR (the Reporting of Injuries, Diseases and Dangerous Occurrences Regulations) reportable events for at least the last three years. You should also have in place a system for reviewing all incidents, and recording the action taken as a result. You should record any enforcement action taken against your company over the last five years, and the action which you have taken to remedy matters subject to enforcement action. 

Guidance for firms with under 5 employees: 

Businesses to provide: 
•Evidence of knowledge of RIDDOR and how they record and report incidents and near miss events. 
•Evidence of training in implementing H&S Policy and measures to support it. 
•Measures taken should be appropriate and applicable to the size of the business. 

The following link which outlines RIDDOR13 is provided as guidance: Link

Q11 - Do you have arrangements for ensuring that your suppliers apply H&S measures to a standard appropriate to the activity for which they are being engaged?
Yes No
Notes

You should have arrangements in place for appointing competent subcontractors/consultants and give examples of assessments carried out. 

You should be able to demonstrate how you ensure that subcontractors will also have arrangements for appointing competent subcontractors or consultants. 

You should have arrangements for monitoring sub-contractor performance. 

Guidance for firms with under 5 employees: Applicant should also be able to demonstrate this as a larger firm would

Q12 - Do you operate a process of risk assessment capable of supporting safe methods of work and reliable project delivery where necessary?
Yes  No
Notes

You should have procedures in place for carrying out risk assessments and for developing and implementing safe systems of work/method statements. 

You should be able to demonstrate how a suitable construction phase plan is created prior to the start of works. The identification of health issues is expected to feature prominently in this system. 

Evidence is required showing how the company will identify significant health and safety risks and how they will be controlled, e.g. Sample risk assessments/safe systems of work/method statements (RAMS) and sample construction phase plans CPP. 

This will depend upon the nature of the work but must reflect the importance of this risk area. 

Guidance for firms with under 5 employees: The firm should be able to describe how they achieve the above and provide samples of RAMS and CPP. 

INCIC provide CDM15 advice and associated CDM15 app.

Q13 - Do you have arrangements for co-operating and co-ordinating your work with others (including other suppliers, notably contractors)?
Yes No
Notes

You should be able to illustrate how co-operation and co-ordination of your work is achieved in practice, and how you involve the workforce in drawing up method statements/safe systems of work. 

Evidence could include sample risk assessments, procedural arrangements, and/or project team meeting notes and how the company co-ordinates its work with other trades. 

Guidance for firms with under 5 employees: The firm should be able to describe the above with supporting documentary evidence

Q14 - Do you have arrangements for ensuring that on-site welfare provision meets legal requirements and the needs/expectations of your employees?
Yes No
Notes

Evidence showing how you: 

Ensure co-operation and co-ordination of design work within the design team and with other designers/contractors; 

Ensure that hazards are eliminated, and any remaining risks controlled; 

Ensure that any structure which will be used as a workplace will meet the relevant requirements of the Workplace (Health, Safety and Welfare) Regulations. 

Examples showing how risk was reduced through design. 

A short summary of how changes to designs will be managed. 

(Note: the emphasis here should be on practical measures which reduced particular risks arising from the design, not on lengthy procedural documentation highlighting generic risks.) 

Guidance for firms with under 5 employees: Firm not acting as designers should be able to describe and show how they co-operate and co-ordinate their work with larger companies and organisations.
Confirm Staff Number:
4 or less
5 or more
Organisations with 4 or fewer employees
You do not have to have a written Health & Safety (H&S) policy. However you should appoint a person responsible for H&S. Guidance from the Health & Safety Executive can be found at http://www.hse.gov.uk/toolbox/managing/index.htm
HEALTH & SAFETY POLICY:

For contractors with five employees or more evidence needs to be provided of adherence to Health and Safety Regulations. If you are SSIP registered, evidence of accreditation needs to be provided. If not a Health & Safety policy needs to be provided as well as an example of a Risk Assessment and Method Statement from the last 12 months.
Are you SSIP accredited?
Yes  No
If yes, please upload evidence of your current SSIP registration:
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Lots/Categories
Lot 1 Bathroom Adaptations & Associated Building Works
Lot 2 Bathroom Adaptations & Associated Building Works including Design
Lot 3 Provision and Installation of Shower and/or Bathroom Cubical (Pre-fabricated Cubicles)
Lot 4 Hoists
Lot 5 Kitchen Adaptations & Associated Building Works
Lot 6 Kitchen Adaptations & Associated Building Works including Design
Lot 7 Minor Building Works
Lot 8 Ramps, Paths and Hardstanding including Handrails
Lot 9 Stair lifts (Internal and External)
Lot 10 Through floor lifts (Internal)Kind
Lot 11 External Mechanical Access Lifts (e.g. step lifts)
Lot 12 Disabled Living Equipment (e.g. raised wc seats, bath lifts etc.)
Lot 13 Disabled Living Equipment Requirements/Assessment
Lot 14 Assistive Technology Services
Lot 15 Door openers and entry systems
Lot 16 Major Adaptations Extensions, Conversions
Lot 17 Home Repair & Maintenance including handyperson service
Lot 18 Disabled Living Home Design Services
Lot 19 Occupational Therapy and Trusted Assessors Services
Lot 20 Case Management Service
Geographic categories
East of England
East Midlands
London
North East and Cumbria
Northern Ireland
North West
Scotland
South East
South West
Cymru Wales
West Midlands
Yorkshire & the Humber
References

Please download form and provide details of up to three contracts for each categories you have selected above. Click here to download the form.
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Can you provide relevant Risk Assessments and Method statements and/or a Construction Phase Plan that maybe required for projects.

      Yes                            No 
 
Do you employ less than 5 People?

      Yes                            No

Policies
Health and Safety
Working with Disabled and Elderly
Equality and Diversity
Safe Guarding
Master Policy (No Smoking on site)
Do you have, or can you provide above Policy Documents
       
      Yes                            No

If No would you be willing to adopt Customers Policies

      Yes                            No

Guidance
Customers may require you and/or staff and/or your subcontractors to have maintain or Obtain the following minimum evidenced training, minimum e learning.
Do you provide ongoing Continued Personal Development and Training?
· i) Health and Safety
· Manual Handling
· Working at Heights
· ii) Awareness Training
· Safe Guarding training
· Asbestos awareness
· Dementia awareness
· Autism awareness
· Water regulation advisory scheme (WRAS)

· iii) Back Ground Checks
Disclosure and Barring Service (DBS) Checks On following
· Directors
· Operatives
· Subcontractors
· iv) Company Back Ground Checks
· Trading Standards
Please Tick to acknowledge that this maybe a minimum requirement of some customers. It may affect your ranking at award stage if you don’t have one or more of above.

I Acknowledge
If you are part of a Prequalification Scheme that requires you to provide ongoing evidence and is monitored and we are able to access, we will except this as evidence for Above.
If you are part of a Prequalification Scheme that requires you to provide ongoing evidence and is monitored and we are able to access, we will except this as evidence for Above.
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